Registry, Academic Services


Staff Fee Concession form for PGRs
	PART 1: PGR employment/study details


	Surname: 

	Forename(s):


	Student ID number: 
	Payroll number:


	Post title: 


	Full or part-time:



FT

PT



	Is this an established or temporary post?


Established

Temporary


	Average number of hours per week:


	Start date of employment:

	End date of contract (or state if open-ended):


	Research degree programme title:

	Mode of study:



FT

PT



	I understand that if I cease to be employed by the University of Birmingham or I no longer meet the attached eligibility criteria, I will become liable for payment of tuition fees at the relevant rate from the date I cease to be a member of staff.

Signed (PGR):





Date:




	PART 2: Head of School approval (only required if the PGR is studying full-time)


	Studying on a full-time basis is only permitted in exceptional circumstances. If this is the case, the authorisation of the Head of School (or nominee) is required to confirm that the research constitutes 100% of the employment.

I confirm that the above PGR’s research constitutes 100% of their employment 
Signed (Head of School or nominee):


Date:




	PART 3: Human Resources approval


	
Above employment details confirmed as correct


Yes

No
Signed (HR staff):





Date:




	For Admissions/Research Student Administration use only


	
Contract of at least 12 months

Yes
     No


Working at least 12 hours per week
Yes
     No


Employed in an established post

Yes
     No


Registered on PT research degree
Yes
     No


If FT, confirmed the research constitutes Yes
     No

100% of employment


	
Eligible for concession
Yes
       No

	
	Concession amount



	
	Banner amended

	
	Student emailed
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